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1. Notice to Tenderers  

1.1 The Heritage Council (HC) requests tenders from interested parties who wish to forward proposals relating 

to the provision of service for the development of an Historic Towns Network in Ireland.    

1.2 All payments under the contract will be conditional on the contractors being in possession of a valid tax 

certificate at all times.  

1.3  Under the Finance Act 1987,  withholding tax must be deducted from payments for professional services. 

This tax, which is currently at a rate of 20% will be deducted from payments made to the contractor in respect 

of work carried out and will be remitted to the Irish tax authorities. This tax is refundable on application to 

Revenue, Claims Branch, Dublin Castle, Dublin 2.  

1.4 The HC will remain the sole owner of all end products e.g. creative concepts, ideas and any other related 

items or documents, irrespective of whether or not the contract is terminated prior to its completion.  

1.5 The HC retains the right to withhold payment where a contractor has failed to meet their contractual 

obligations in relation to the delivery of service to an acceptable level of quality – as specified below.  

1.6 In the event of breakdown in working relations, the HC reserves the right to go to tender again or to 

terminate the contract at any stage on payment of reasonable and agreed costs accrued to the date of 

termination.  

1.7 The successful applicant will arrange, and be responsible for arranging, all appropriate insurances which may 

include motor insurance, public liability insurance, professional indemnity insurance and employers liability 

insurance.  No risk whatsoever shall pass to the Heritage Council or its partners. It is expected that the contractor 

will have the use of their own car and be in possession of a full driving licence. 

1.8  The HC requires that all information pursuant to this invitation to tender will be treated in strict 

confidence. Under no circumstances may information be disclosed to other parties without the express 

permission of the HC.  

1.9 Any conflicts of interest involving a contractor must be fully disclosed to the Heritage Council.   

1.10  It is the responsibility of those submitting tenders to ensure the tender has been received on time. 

Application for the competition shall be by means of a curriculum vitae (max 5 pages) and a cover letter (max 2 

pages) that must be received via etenders by Friday 10th March 2017 at 12p.m.   

1.11 All tenderers are asked to note that the Heritage Council is subject to the Freedom of Information Act.  

1.12 Any questions concerning this document must be addressed solely through etenders.  

 
2. Introduction 



The Heritage Council is currently transforming the Irish Walled Towns Network into a broader Historic Towns 
Network. The operational context for this has been set out by the Heritage Council in Policy proposals for 
Ireland’s towns (2015), the IWTN proposal Helping Towns help themselves (2015) and in the Department of Arts, 
Heritage, Regional, Rural and Gaeltacht Affairs Action Plan for Rural Ireland (2017). This is also based on 

experience gained from the 2013-14 Historic Towns Initiative, which saw three pilot programmes in Listowel, 
Westport and Youghal. 
 
The Heritage Council’s existing Irish Walled Towns Network is a partnership with national government, local 
government and communities currently consisting of twenty-nine member towns (examples are Athy, New Ross, 
Kilmallock, Waterford, Drogheda, Dublin city, Kilkenny, Carrick on Suir etc), which originated as medieval walled 
towns. In 2013-14 the Heritage Council, Fáilte Ireland and the Department of Arts, Heritage, Regional Rural and 

Gaeltacht Affairs developed the Historic Towns Initiative, which consisted of three pilot programmes in 
Listowel, Westport and Youghal. 
 
During 2017 the IWTN will expand and rebrand to include other historic urban centres and will also increase the 
range of services offered to existing members. This will require the engagement of an additional project manager 
to work alongside the existing project manager to drive the expansion and rebranding of the IWTN to include 
other historic urban centres and to also increase the range of services offered to existing members. 
 

The underlying vision in this initiative is maintaining historic towns as attractive and vibrant places to 
live, work and visit, where the heritage of the town is seen as a resource to contribute to the identity 
of the town, to the enhancement of its presentation and to the creation of exciting opportunities for 
residents and visitors.  Through this Historic Towns Network we will advocate for the future care of 
historic towns as an essential element of balanced regional development and tourism policy. 
 
3. Detail of work to be provided 

3.1 Applications are invited from experienced, flexible and highly-motivated personnel for a role of Project 

Manager for the new expanded network. The duties of this position will include: 

 

 Working alongside an existing project manager to facilitate the on-going development of the Historic 

Towns Network through the expansion and transformation of the IWTN 

 Management of the Historic Towns Network including the collection of membership fees  

 Work in partnership with the Heritage Council’s Head of Conservation, Grants Officer and Financial 

Controller, as well as other staff to administer Heritage Council grant aided projects to members of the 

Historic Towns Network. 

 Contribute to the drafting and implementation of the Historic Towns Network 3-year Action Plan 2017-

20 

 Facilitate the on-going development of the Historic Towns Network including links with European 

Partners 

 Organise national conferences and public events for example during Heritage Week. 

 Assist in the development of town teams in member towns. 

 Provide advice on heritage-led urban regeneration to town teams in member towns 

 Coordinate and contribute to research projects and advisory documents. 

 Develop joint strategies with the Department of the Arts, Heritage, Regional, Rural and Gaeltacht Affairs, 

Fáilte Ireland, local government and the Northern Ireland Department of Communities as well as Leader 

local development groups. 

 Contribute to the develop and implementation of a Marketing and Development Strategy for the 

Historic Towns Network. 

 Contribute to the development of education and training programmes for member towns 



 Ongoing development of the project website and social media resources as well as other communication 

resources as appropriate 

 Prepare management, policy and financial reports for the Management Committee (comprised of 

member towns, local and national government) and for the Heritage Council board as directed 

 Liaise with all member town teams to facilitate the development and implementation of their plans.  

 Identify appropriate funding opportunities for member towns  

 Pursue linkages and collaboration with the established Museums Standards Programme for Ireland 

(MSPI) 

 Any other appropriate duties as shall contribute to the achievement of the purpose and function of this 

contract.  

 

 

Contract Details 

The appointment is on a full time basis and will initially be awarded for one year with the possibility of an 

extension for a further two years.   The contractor will be based at the offices of the Heritage Council in Kilkenny. 

 

 The project Manager will be appointed on a consultancy contract basis from May 2017 for a period of 

one year.   

 The contract fee shall be €42,600 (ex VAT) for the twelve month period. 

 The consultant, working where possible from the Heritage Council’s HQ, Kilkenny, will work on these 

areas over a period of 230 days per annum.   

 The Project Manager will report to the Historic Towns Network Committee with ultimate reporting to 

the Heritage Council Head of Conservation.  

 

Payment in respect of professional fees and costs will be in the total amount of €42,600 (forty-two thousand six 

hundred euro per annum) or pro rata plus VAT at 23% in respect of 5 days work per week.  Withholding tax at 

the standard rate (currently 20%) will be deducted from these amounts. Payment may be claimed monthly 

through the submission of the appropriate invoices, which clearly set out service days provided; invoices shall 

be subject to certification by the Heritage Council. Reasonable expenditure, including travel, accommodation 

and meal allowance (where applicable), will be subject to separate agreement. All travel, accommodation and 

meals will require the provision of receipts. The Heritage Council will cover all reasonable travel expenses 

associated with this contract. Mileage will be paid at a rate of €0.53 per mile. All payments will be in Euro. 

 

As the contractor will be based at the offices of the Heritage Council in Kilkenny administrative costs will be 

borne by the Heritage Council and are not required in any response to this tender. 

 
We envisage that the successful applicant will be self-employed and will perform the duties of this role as such. 

Relevant tax clearance procedures in respect of public sector payments as set down by the Revenue 

Commissioners must be adhered to. Please refer to www.revenue.ie for further details. The successful applicant 

will arrange, and be responsible for arranging, all appropriate insurance which may include motor insurance, 

public liability insurance, professional indemnity insurance and employer’s liability insurance. No risk 

whatsoever shall pass to the Council by virtue of any agreement arising from this invitation to tender. 

 

Short listing of applications may take place depending on the volume of applications. Interviews will be held in 

March. Candidates will be assessed under the headings of Communications and inter-personal skills, 

qualifications, project management, knowledge of the Heritage Council and historic towns, and understanding 

of heritage conservation. 

http://www.revenue.ie/


 

Application for the competition shall be by means of a curriculum vitae (max 5 pages) and a cover letter (max 2 

pages) that must be received via etenders by Friday 10th March 2017 at 12p.m.  Late applications will not be 

considered while any canvassing will disqualify. 

 
4. Requirements of service providers 

4.1 Minimum requirements for the position include: 

 Relevant third level qualifications in built heritage conservation, heritage management, or equivalent. 

A qualification at post-graduate degree level is essential 

 We will consider applications from individuals with third level qualifications in retail/urban economics, 

planning, arts management, urban regeneration, rural development, tourism, architecture and 

landscape architecture with strong, demonstrable interest and experience of historic urban projects 

 Experience (five years minimum) of managing projects at an appropriate senior level 

 A full, clean driving licence and own car 

 

4.2 The successful candidate shall be an excellent administrator and communicator with high-quality analytical, 

organisational and management skills.  Preference shall be given to those who demonstrate: 

 A clear understanding of Ireland’s heritage, built heritage conservation management, urban 

regeneration and historic towns. 

 Excellent project co-ordination, initiative, management, business planning and implementation skills. 

 Energy and enthusiasm matched with capability 

 

4.3 Reasonable expenditure, i.e. travel, accommodation and meal allowance (where applicable), will be subject 

to separate agreement and the provision of receipts. This need not be set out in the response to this ITT. 

Timesheets detailing activity will be required to accompany all invoices. 

 

4.4 The successful applicant will be self-employed and will perform the duties of this role as such or as an 

employee/owner of a small-medium enterprise. Sub-contracting of this role is not permitted. 

 

4.5 Those submitting tenders must:  

 Provide a statement which demonstrates a high level of understanding of this brief (this must be in a 

cover letter).  

 Provide a statement to demonstrate the respondent’s ability to deliver the required services with 

specific reference to previous successful work in relevant areas (this must be in a cover letter).  

 Provide a detailed a curriculum vitae (max 5 pages) and a cover letter (max 2 pages) 

 Contact details for two referees from two separate projects. 

 

ANY TENDER SUBMISSION NOT INCLUDING ALL OF THE ABOVE (AS SET OUT IN PARAGRAPH 4.5) WILL NOT 

BE CONSIDERED. 

 

 

5. Evaluation of tenders 
5.1 EVALUATION WILL TAKE INTO ACCOUNT:  

5.1.1 Evidence of the service supplier’s ability to deliver the required services  

5.1.2 The degree to which the proposal demonstrates an understanding of the task  

5.1.3 Proven and demonstrable track record in project management 

5.1.4 Overall costs, i.e. ability to meet the fixed price specified in this ITT. 



 

Short listing of applications may take place depending on the volume of applications. 

 

Applications must be received via etenders by Friday 10th March 2017 at 12p.m.  Late applications will not be 

considered while any canvassing will disqualify. 

 

Timetable 

 

Stage Indicative Timeline 

Date of issue of tender Week beginning 6th February 2017 

Closing date for clarification questions to be received 

via etenders 
1st March 2017 

Closing date for applications via etenders Friday 10th March 2017 -  12 noon 

Evaluation of responses Week beginning 13th March 2017 

Interviews 30th March 2017 

Commencement of contract 
2nd May 2017 

 

 

  


